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MOJIO)KEHUE
O 3ALIUTE U OBPABOTKE IIEPCOHAJIbHBIX IAHHBIX PABOTHHKOB B
MYHULUIIAJIBHOM KASEHHOM OBPA30BATEJIBHOM YUPEXIEHHHI
«KPACHOY®HUMCKU PAVIOHHBIN [IEHTP JONOJHUATEJILHOTO
OBPA30OBAHWSI IETEN»

1.06mue noJio:KeHHst

Hacrosimee Ilonoxenne o mopsiike o6paGOTKM IEPCOHATBHBIX JAHHBIX
(nanee - Tlonmoxenue) B MyHHIHIIATPHOM Ka3eHHOM 00pa3oBaTelbHOM
yapexaennn  «KpacHoypuMmckuii — paffOHHBII  LEHTp  [OMNOJHHTENEHOTO
obpasoBanus metei» (mamee - YupexjeHHe) pa3paGOTaHO B COOTBETCTBHH C
TpynoseiM kozmekcoMm Poccuiickoii ®eneparmy, Koncrutyumedn Poccuiickoit
Oenepanyu, I'paxnanckum komekcoMm Poccuiickoit @enepanun, DenepaibHbM
3akoHoM oT 27 mronsa 2006 r. Ne 149-03 «O6 mHdopMaImy, HHPOPMALHOHHBIX
TEXHOJIOTHAX M O 3ammuTe MHopMauun», DeneparbHEIM 3aKOHOM OT 27 HIONs
2006 r. Ne 152-®3 «O mepcoHanbHbIX AaHHBIX», [lonoxkeHneM o6 obecreueHun
6€30I1aCHOCTH TEPCOHANBHEIX TaHHBIX NPH HX 00paboTKe B HH()OPMALMOHHBIX
CHCTeMaX  IIePCOHANBHBIX  JAHHBIX,  YTBEPXKICHHbIM  [locTaHOBIEHHEM
TpaBurenscTsa Poccuiickoit ®eneparmu or 01.11.2012 Ne 1119, IMonoxernuem 06
OCOOEHHOCTSIX 00pabOTKHM IepCOHANBHEIX JaHHBIX, OCYIIECTBIsSEMON Ge3
MCIIONG30BAHMS  CPEJICTB ABTOMATH3AIMM, YTBEPXKJEHHBIM IlocTaHOBIEHHEM
IIpaButensctBa Poccuiickoit @enepammu ot 15.09.2008 Ne 687, Ilpasunamu
BHYTPEHHEro TpPYIOBOTO paclopsika YUpeXACHHS H OIpelelseT MOpPSIOK
TIOTyYeHHs, y4eTa, 00paboTKH, HAKOIUIEHHS  XPAaHEHHUS IePCOHABHBIX JaHHBIX.

Lens paspabotku ITomoxerust:
- ompejeNeHHe TMOpsAAKa OOpPabOTKM TIEPCOHANBHBIX NAHHBIX pPabOTHHUKOB
VupexeHUs U HHBIX CyOBEKTOB MEPCOHANBHBIX NAHHBIX, IIEPCOHANBHbIE TaHHBIE
KOTOPBIX MOJIekaT 06paboTKe, Ha OCHOBAaHHH MOJTHOMOUHIA oIlepaTopa;
- obecriedeHHe 3alIUTHI IIPaB M CBOOOJ 4eI0BeKa U rpaXkAaHWHa, B T.4. pabOTHUKA
VupexzaeHus, npi 00paboTKe ero MepcoHAIbHBIX JAaHHbBIX, B TOM YHCIE 3aIIUThI
IpaB Ha HENPHKOCHOBEHHOCTb YAaCTHOW JKU3HH, JIMYHYIO W CeMeliHylo TaiiHy, a
TaK)Ke YCTaHOBJICHUE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIHI, MMEIOLIMX AOCTYI K
MePCOHANBHBIM JaHHBIM, 33 HEBBIIOJHEHHE TpeOOBaHUH HOPM, PEryIHPYHOLIHX
00paGoTKy U 3allUTy NEePCOHAIBHBIX JaHHBIX.

1.1. TTopsinok BBOZIA B IeficTBHE U H3MeHeHUs [1ooxkeH s
Hacrosmee Ilonmoxenme M H3MEHeHHS K HEMY YTBEPXKIAIOTCS IMPEKTOPOM
Vupexenus u BBOAATCA NpHKa3oM. Bce paboTHHKH YupeskaeHus JOIDKHBI ObITh
03HAKOMJICHBI TIOJ] PAacIUCKy ¢ ITonokeHreM 1 H3MEHEHHUsIMHE K HEMY.

1.2. OcHOBHBIE IOHATHS U COCTAB IIEPCOHANBHEIX TaHHBIX PAOOTHUKOB
B nacrosmiem I[TonoxeHHH HCIIONB3YIOTCS CIIeyOIIHe OCHOBHBIE TIOHSTHSL:





[image: image2.jpg]- IepcoHasbHbIe NaHHble PabOTHHKA - JEoGas HH(pOpPMALKs, OTHOCAIIASCT K
ONpE/EICHHOMY HIJIM OIpeZeNiseMOMy Ha OCHOBAaHWM Takoi HH(MOpMALHK
PaGOTHHKY, B TOM YHCIIE ero (GhaMIIns, M, OTYECTBO, TOJ, MECALL, aTa ¥ MECTO
POXJeHHus, ajpec, ceMeifHOe, COLMAIBHOE, HMYIIECTBEHHOE IOJIOKEHHUE,
obpasoBanue, npodeccus, NOXOmbl, Apyras HHGOpMauus, HeobxoauMast
paGoToaaTeINO B CBA3H C TPYAOBEIMH OTHOLICHHSIMY;

- 00paGoTKa IepCOHANBHBIX NAHHBIX - COOp, CHCTeMATH3alKsi, HAKOIUIEHHUe,
XpaHeHHe,  yTouHeHMe  (OOHOBIEHHE,  H3MEHEHHe),  HCIOJb30BaHHUE,
pacmpocTpaHeHue (B TOM 4YHCIe Ilepefada), OOe3IH4HBAHHE, GIOKMpOBaHHE,
YHHYTOXXEHHE IePCOHANBHbIX JAHHBIX PaGOTHUKOB Y YpeKISHHS;

- KOHUIEHIMANBHOCTh [IEPCOHAIBHBIX IAHHBIX - 0053aTeNIbHOE ISl COBIIOEHUS
HAa3HAYEHHOTO OTBETCTBEHHOIO JIAIA, MOJIYYHMBIIETO AOCTYNl K MEPCOHATBHBIM
JlaHHBIM PaGOTHHKOB, TpeGOBaHME He MNOMYCKAaTh MX pAacIpoCTpaHeHHs Ge3
coracusi pabOTHHKA MIIH HHOT'O 3aKOHHOTO OCHOBAHHST;

- pacnpoCTpaHeHHe INePCOHANBHBIX MNAaHHBIX - NeiCTBHs, HAIpaBIeHHBIE HA
Hepefady IepCOHANBHBIX [AHHBIX PAOOTHHKOB OIpENENeHHOMY KpYyry JIHIl
(mepenada NEepCOHANBHBIX JAHHBIX) WIH Ha O3HAKOMJICHHE C MEPCOHAIBHBIMH
JaHHBIMM HEOTPAaHMYEHHOTO Kpyra JHI, B TOM 4HCIe OOHapojOBaHHE
[epCOHANBHBIX JAHHBIX DA0OTHMKOB B CPENCTBAX MAcCOBON HMH(OPMALHH,
pasMeLieHne B I/IHq)OpMa.l.ll/lOHHO-TCHCKOMM}’HHKHHHOHHHX CeTsax A
NpefoCTaBleHHe [OCTyIa K IIePCOHANBHBIM JaHHBIM DPaGOTHHKOB KaKMM-ITHG0
HHBIM CIIOCOGOM;

- HCHONB30BAaHHWE IIePCOHANBHEIX JaHHBIX - feifctBusi  (omepammu) ¢
NIepCOHAIBHBIMH JJaHHBIMH, COBEpIIaeMble JOKHOCTHBIM JIHIIOM YUPEKICHHS B
LeJISX NPUHSATHS PELICHWH HIIM COBEPIICHHs HHBIX JAeHCTBHIA, MOPOKIAOIINX
JOPHMYECKHe TIOCHE/ICTBUS B OTHOLIGHHH Pa0OTHHKOB JIMOO HHBIM OOpa3soM
3aTParMBalOLIMX WX NPaBa i CBOOOIBI MM IIPaBa ¥ CBOGOIBI APYTHX JIHIL;

- OJIOKHpOBaHHE INEPCOHANBHBIX [AHHBIX - BPEMEHHOe IpeKpaiieHue cGopa,
CHCTEMaTH3aLiH, HAKOIUICHH)SI, HCIIOIb30BAHHS, PACIIPOCTPAHEHHS IIEPCOHANBHBIX
JIaHHBIX PaGOTHHKOB, B TOM YHCJIE UX TIepe/lad;

- YHHYTOXKEHHWe IIePCOHATBHEIX IAHHBIX - JEHCTBHS, B pe3ylbTaTe KOTOPBIX
HEBO3MOXXHO ~ BOCCTAHOBHTh  COJEp)KaHHE  IEPCOHANBHBIX  JAHHBIX B
MH(MOPMALMOHHOM CHCTeMe TIepPCOHANBHBIX JaHHBIX PAGOTHHKOB HIIH B pe3yJbTaTe
KOTOPBIX YHHWYTOXXAIOTCS MAaTePHAIbHblE HOCHTENM IEPCOHANBHBIX JAaHHBIX
PpabOTHHKOB;

- ofe3nuuuBaHUe IEPCOHANBHBIX IAHHBIX - NEHCTBHS, B pe3yibTaTe KOTODPBIX
HEBO3MOXKHO ONpEAENTHTh IPHHAIEKHOCTS ePCOHANBHBIX JAHHBIX KOHKPETHOMY
PabOoTHHKY;

- OOLEeNOCTYIHBIE NEepCOHAJbHbIE JaHHBIE - IEePCOHANbHbIC MaHHBIE, JOCTYII
HEOrpaHMYEHHOTO KPyra JIMIl K KOTOPBIM MPEJOCTaBIeH C COrackHsi paGOTHHKA
WIM Ha KOTOpble B COOTBETCTBUM C (elepalbHbIMM 3aKOHAMH He
pacnpocTpaHsieTcs TpeboBaHHe COOMONeH)s KOH(HIEHIIHATBHOCTH;

- undopmanus - cBeAeHHs (COOOIICHHMs, NaHHEIE) HE3aBHCHMO OT (OPMBI HX
IpeJICTABIICHHS;




[image: image3.jpg]- JOKyMEHTHpOBaHHas MHOpopMalus - 3abUKCHpOBaHHAsS Ha MaTepHATBHOM
HOCHTeNe IyTeM  JOKYMEHTHPOBaHHA  HMHQOpMalMs C  PEKBU3UTAMH,
MO3BOJISIOIMME ONPEETHTh TaKyld HHOOPMALHMIO MM ee MaTepHalbHBIN
HOCHTEJIb.

B cocraB TIEpCOHAIBHBIX TaHHBIX paGOTHI/IKOB Y‘{pe)x(}leﬂnﬂ BXOOAT
JIOKYMEHTBI, COfiepKaliie MH(QOPMAIMIO O MACIIOPTHBIX JaHHBIX, 0Opa3soBaHHH,
OTHOIICHHU K BOMHCKOM 00A3aHHOCTH, CEMEHHOM II0JI0KEHHNH, MECTe KHUTENbCTBa,
COCTOSIHHHM 3[0POBBSI, a TAKXKe O NPEeIBIIYIIIX MECTaX HX paGOTHI.

2. Kommieke AOKYMEHTOB, CONPOBOMKIAIOMIMII mpouecc odopMiieHHS
TPYAOBbIX OTHOIIEHHIi Pa0OTHHKA B YupesIeHHH NIPH ero npHeMe, nepeBoje
H YBOJIbHEHHH.

Vindopmarus, npescTapisieMast pabOTHHKOM IPHU MOCTYIICHUU Ha paboTy B
VupexpeHne, OODKHA HMeTh NOKyMEHTalnbHYI0 ¢opmy. Ilpu 3akmoueHHn
TPYZOBOTO JIOrOBOpa B COOTBETCTBHH co CT. 65 Tpynosoro kozmekca Poccumiickoit
@epepalu JHUIO, IOCTyINAloLIee Ha paboTy, IpeabsBIsieT pabOTONATEIO:

- NacmopT MIIM HHON JOKYMEHT, yJOCTOBEPSIONIIMH JIMYHOCTH, a TakKKe KOIHH
CBHJETENBCTB O FOCYJapCTBEHHON PETHCTPAINU aKTOB IPAXIAHCKOTO COCTOSHHUS,
- TPYHOBYIO KHIKKY, 3a HCKIIOYEHHEM CJIy4aeB, KOTHa TPYHOBOH JOTOBOp
3aKJIFOYAETCs BIIEpBble HIM PabOTHHK IIOCTyIaeT Ha paboTy Ha YCIOBHSX
COBMECTHUTEINECTBA, MO0 TPYAOBast KHIKKA Y paOOTHUKA OTCYTCTBYET B CBSI3H C ee
yTPaTo} WK 110 APYTUM NPUIHHAM;

- CTPaxoBOe CBUJIETENBCTBO TOCYAapCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHHs;

- JIOKYyMEHTHI BOMHCKOIO ydeTa - JUIi BOGHHOOOS3aHHBIX M JIHLI, MOUIEKAIINX
BOHMHCKOMY y4eTy;

- IOKYMEHTBI 06 06pa30BaHUH, TPO(ECCHOHATBHON NEPEIIOArOTOBKE, OBBIICHHH
KBaNM(UKALMH, CTRXKUPOBKH, NPHCBOCHHH YYEHOH CTENEHH, y4EHOro 3BaHHUS
(eciu TaKoBBIE UMEIOTCH);

- CBHJIETENECTBO O IOCTAHOBKE Ha y4eT B HAJOIOBOM OpraHe GU3MYecKOro JHIa
0 MECTY JKUTENbCTBA Ha TeppuTopuu Poccuiickoit @eneparmu;

- CIIpaBKy 06 OTCYTCTBHHU CYIHUMOCTH.

Ilpu odopmieHnr pabOTHHKA B YUPEXIEHHH HHCIEKTOPOM MO Kaapam
sanonHsiorest  yHuGuuuposaHHele Qopmbel T-1 m T-2 «JIudHas KapTouka
paGoTHHKa», B KOTOPOI OTpaKaloTCsi Cielylollke aHKeTHble H Guorpapuueckue
JTaHHbIe pabOTHUKA:

- obume ceenenus (@.J1.0. paboTHuKa, JaTa POXAEHHS, MECTO DPOXIEHHS,
IpaKHaHCTBO, 00OpasoBaHHe, MpodeccHsi, CTak paGoTEl, COCTOsHME B Opake,
MaCTIOPTHBIE JaHHbIE);
- CBEJICHHsI O BOUHCKOM y4JeTe;
- IaHHbIE O TIpHeMe Ha paboTy;
B pansHeiiieM B IMYHYIO KapTOUKy BHOCATCS:
- CBeJleHHs O [IepeBOJIax Ha Jpyryio pabory;
- CBeJIeHHsI 00 aTTeCTalluH;
- CBEJIEHHUSI O TIOBBIIICHUN KBATH(QUKAINY;
- CBeJIeHHUs O IIPO(eCCHOHANBHOI TIePEOATOTOBKE;
- CBeJIeHUs O Harpajiax (IIOOMPEHHUX ), TOUETHBIX 3BAHUIX;




[image: image4.jpg]- cBesieHust 00 OTITyCKax;
- CBeJIeHHMs O COLUANbHBIX FapaHTUAX;
- CBEJIEHNS O MECTe KHTENLCTBA M KOHTAKTHBIX TelepoHaX.

B oTiene KaapoB YHUpexKIeHHs CO3NAI0TCS M XPAHATCS CIIEAYIOLIME TPyIIibl
JIOKYMEHTOB, COJepKallye NaHHBIEe O paGoTHUKAX B EIMHUTHOM HIH CBOJIHOM
BHJIE.

JIOKYMEHTBI, COEPKAIUe IePCOHATbHBIE NaHHbIC PaGOTHHKOB (KOMILIEKCH
JOKYMEHTOB, CONMPOBOJK/IAIONIHE TPOLECC OOpMITEHHs TPYJOBBIX OTHOLICHHMIE
NIpH mpueme Ha paboTy, MepeBojie, YBOIbHEHHH; TIO/UTHHHUKY 1 KO NPHKa30B
0 JMYHOMY COCTaBy; JIMHHBIE Nela M TPYJOBBIE KHIDKKH paGOTHHKOB; Jena,
Cofiep)<alie OCHOBAHHS K IIPHKasy MO JMYHOMY COCTaBy; Aeia, cojepxanye
MaTepHaiEl aTTeCTAllM PabOTHHKOB; CiyXeOHBIX pacclIeNoBaHuii; CIPaBOYHO-
MHQOPMAIMOHHBIH GaHK JIAHHBIX 110  TEPCOHATY (xapToTeKH, KypHAJEL);
[OJUIWHHUKA ¥ KONWH OTYETHBIX, AHATHTHIECKHX M CNPABOYHBIX MATCPUANOB;
KOMHM OTYETOB, HANPABIAEMBIX B TOCY/IAPCTBEHHBIE OPraHbl  CTATUCTHKH,
HATOTOBEIC  WHCIIEKIIAH, ~BBIIECTOSIIME OPraHbl YNpaBleHWs H . Jpyrue
YUpEXKICHHSL.

3. C6op, 006paGoTka, 3amWMTa MEPCOHAILHBIX JAHHBIX, nopsJIoK
06paGoTKH H XpaHeHHs! ePCOHANbLHBIX JAHHbIX

3.1. ITops 0K MOy 4eH s EPCOHAIBHBIX NaHHBIX

Bce repcoHaNbHbIe JaHHbIe PAGOTHHKA YUPEeKIEHUs CIeyeT MoLydarh y
Hero camoro. Eciu MepcOHaNbHBIE JAHHBE PACOTHHMKA BO3MOXKHO IMOTyTHTH
TONBKO y TpeThell CTOPOHBI, TO PaGOTHHK JIOIDKEH GBITh yBeJOMIEH 06 9TOM
3apaHee U OT Hero JOJKHO OBITh MONYYEHO MHCHMCHHOS coryacue. JIOIKHOCTHOE
Mo paboTomaTens JOMKHO COOGLIMTH paboTHUKY YUpPeXIeHHs O UesX,
IIeIIOoIaraeMbIX HCTOYHIKAX 1 croco6ax TIOMy4YeHHUs IePCOHATBHBIX IaHHBIX,
rakke O XapakTepe IOUIEKAIMX IONYUICHHIO MEpCOHANBHBIX JIaHHBIX |
[IOC/EICTBUSX OTKA3a pabOTHUKA J1aTh MICEMEHHOE COTTIACHE Ha MX noJTy4eHue.

PaGoToaTeNs HEe MMeET Tpapa NOJydaTh M 06paGaThiBaTh NMEPCOHATBHBIC
naHHble  paGoTHMKA ~ YUpeXIeHMs O  €ro PacoBo,  HAIMOHATBHON
IpUHAJITEXHOCTH, TONHTHIECKHX B3MIANAX, PETUIHOSHAIX umn GuIocodeKux
yGeKIeHHSX, ~COCTOSHHM  31OpOBBA, WHTAMHOM O Km3HH. B ciydasx,
HeNOCPEACTBEHHO ~ CB3AHHBIX € BOMPOCAMH  TPYZOBBIX OTHOLICHUH, B
cooTBetcTBUM €O CT. 24 KoHCTHTYIHH Poccuiickoit @enepaiun padoronarensb
BIIpaBe TOTy4aTh U 06pabaThiBaTh IAHHBIE O YaCTHO# JKU3HI PABOTHUKA TOIBKO €
€ro MIC5MEHHOTO COTTacHs.

IlpenocTaBieHye COWCKATeNeM JIOIUKHOCTH IEPCOHAIBHEIX JaHHBIX JIO
3aKTI0YeHHs TPYJOBOTO JOroBopa (pestoMe H T.0. uHPOPMALUHK) CUUTAETCS, B
coorsercteun ¢ I'paxnanckuM Kozxekcom Poccuiickoii ®enepauun (ct. 158),
MOTYATHBBIM COTTIacHeM (KOHKTIOAEHTHBIM JIEHCTBHEM), II0/pasyMeBaeT Corlacue
cybbekTa Ha OOpaGOTKY €ro NEpPCOHANBHBIX IAHHBIX M HE TpeGyeT HaIUUUst
TOTONHUTETBHOTO MACEMEHHOTO COTJIACHS.

3.2. Tlopsnok 06paGoTKH, Mepeaays ¥ XpaHeH!s [ePCOHATbHBIX JIaHHBIX




[image: image5.jpg]O6paboTka yKa3aHHEIX MePCOHANBHBIX JAHHBIX PAGOTHHKOB paGoToaTeIeM
BO3MOXKHa TOIBKO C TMHChMEHHOTO HX corjacus iubo 6e3 MX coriacus B
CIIeIIOIIHUX CIIydasx:

1) cyOBeKT nepcoHaBHBIX NAHHBIX /a)l COIIACHe B HCEMEHHOM (opme Ha
00paboTKy CBOHX MEPCOHANBHBIX JAHHBIX;

2) nepcoHaNBHEIE TaHHEIE SBISIOTCS OOIEI0CTYTHBIMH;

3) mepcoHabHBIE NAaHHBIE OTHOCSTCS K COCTOSHHIO 3/I0pOBBS CyGheKTa
HEPCOHAIIBHBIX JaHHBIX M UX 00paboTka HeOOXOAMMA JUis 3aUIMTBI €ro JKH3HH,
3/I0POBBSI WM WHBIX XKU3HEHHO BKHBIX MHTEPECOB MO0 XKU3HH, 37I0POBBS HITH
MHBIX JKH3HEHHO BaKHBIX HHTEPECOB JPYrMX JHL, M IOJyYeHHEe COINACHS
cy6BeKTa epCOHABHBIX JaHHBIX HEBO3MOKHO;

4) o06paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B MeJIHKO-
NPOQUIAKTHYECKHX LENSX, B IENSX YCTAHOBIEHHS METHIMHCKOIO [HArHo3a,
OKa3aHHs MEIHMUMHCKAX M MEJUKO-COUHANbHBIX YCIyr MpPH YCIOBHH, HTO
06paboTKa MePCOHATBHBIX AHHBIX OCYIIECTBISETCS JIMILOM, TPO(EcCHOHAIBHO
3aHUMAIOIMMCSl MEIMIUHCKON JIeATeBHOCTBIO M OOS3aHHBIM B COOTBETCTBHH C
3aKOHOZaTeNBCTBOM Poccutickoit Menepaliii COXpaHATh BpaueGHyro TaiiHy;

5) obpaGoTka  MEPCOHANBHBIX  NAHHBIX  WICHOB  (Y4acTHHKOB)
OOIIECTBEHHOTO OGBETMHEHHS WM PEIUTHO3HON OPraHW3allHy OCYIIECTBISETCS
COOTBETCTBYIOIMH ~ OOIIECTBEHHBIM  OOBEJUHEHHEM HIM  PEITMTHO3HOM
OpraHusaled, JeHCTBYIOIIMMM B  COOTBETCTBHM C  3aKOHOZATEECTBOM
Poccuiickoit ®enepatiiy, 1A JOCTHKEHHS 3aKOHHBIX LiEMIeH, MpPelyCMOTPEHHBIX
UX yYpeAUTEIbHBIMH JOKYMEHTAaMH, IIPH YCIIOBHY, YTO NIEPCOHANBHBIE JAHHEIE HEe
Gymyr pacmpocTpaHsThCs Ge3 cormacusi B IHCHMEHHOH (opMe Cy6BEKTOB
MIePCOHATBHBIX JaHHBIX;

6) 00paGoTka IEPCOHAIBHBIX NAHHBIX HEOOXOJMMa B CBS3H C
OCyIIECTBICHUEM NIPABOCY JIHSL;

7) 06paboTka MEPCOHANBHBIX HAHHBIX OCYLIECTBIAETCS B COOTBETCTBHU C
3aKOHOJIATeNbCTBOM Poccuiickoli ®enepaumu o Ge3omacHocTH, 06 OMepaTHBHO-
PO3BICKHOM JIEATEIEHOCTH, & Tak)Ke B COOTBETCTBHY C YTOJOBHO-HCTIONHUTENLHBIM
3aKoHozaTebcTBOM Poccuiickoit Penepanuu.

PaGotozatens BrpaBe o6paGaTEIBATE IEPCOHANBHbIE NaHHBIE PaGOTHHKOB
TOJIBKO C MX IMTHUCBMEHHOTO COTJIACHSI.

TMucemenHoe cornacue paGoTHHKa Ha 0OpabOTKY CBOMX MEPCOHATBHBIX
JIaHHBIX JIOJDKHO BKJIFOYATh B ceOs:

- hamMHIMIO, MMs, OTYECTBO, aJpec CyOheKTa NepCOHANBHBIX JAHHBIX, HOMEp
OCHOBHOTO JIOKyMEHTa, YAOCTOBEDSIOIIEr0 €ro JMYHOCTh, CBEJEHHS O jare
BBIIaYM YKa3aHHOTO JOKyMEHTa H BBIIABIIEM €ro OpraHe;

- HanMeHOBaHHe ((aMHIMIO, HMS, OTYECTBO) U AXPEC OMEPATOpA, MOIYYAIOMIEro
corjacue cy0beKTa IepCOHATBHBIX JaHHBIX;

- 11e7Th 00pabOTKH NePCOHANBHBIX JaHHbIX;

- TepedeHb MEPCOHANBHBIX NTAHHBIX, Ha 00paGOTKY KOTOPBIX HA€TCs COIIacHe
CyOBeKTa IIepCOHATBHBIX JAHHBIX;




[image: image6.jpg]- TepeueHpb JeiCTBHA C MepCOHANBHBIME JaHHBIMH, HA COBEpIIEHHE KOTOPBIX
maeTcs cornmache, oOllee OMWCAHHE HCIIONB3YEMBIX ONEPATOPOM  CIIOCOGOB
00pabOoTKH EPCOHANBHBIX TaHHbIX;

- CPOK, B T€Y€HHE KOTOPOrO AEHCTBYET Coracye, a TakKe NOPSIOK ero OT3bIBa.

Cornacue paGoTHUKa He TPeGyeTCs B CIEAYIONIHX CIydasx:

- 00paGoTKa IepCOHANBHBIX NAaHHBIX OCYIIECTBISETCS HA  OCHOBAHMH
(efiepalibHOTO  3aKOHA, YCTAHABIMBAIOWIErO €€ LeNb, YCIOBHS IIONyHeHHUs
NEPCOHAIBHBIX JAHHBIX U KPYr CyOBEKTOB, TEpPCOHANBHBIE AaHHBIE KOTOPBIX
ToJIexRAaT 06paboTKe, a TakKe ONpeeNsIONIEro IOTHOMOYUs PaGoToAaTeNs;

- 00pa6oTKa MepCOHANbHBIX JAHHBIX OCYIIECTBISETCS B LENAX MCTIONHEHHS
TPYHOBOTO  JIOTOBOpA, OJHOH M3 CTOPOH KOTOPOIO SBISETCS  CyOBeKT
TIepCOHATBHBIX JaHHBIX;

- 06paboTKa MepCOHANBHEIX AaHHBIX OCYIIECTBIAETCS IS CTATUCTHYECKUX HITH
MHBIX [eNeil IPH yCIOBUH OOS3aTENBHOTO 0GE3NMYMBAHHS  EPCOHANBHBIX
JIaHHBIX;

- 00paGoTKa MepCOHaNBHBIX IAHHBIX HEOOXOMMMA /ISl 3aLIUTE JKU3HH, 30POBbSI
WM MHBIX JKM3HEHHO BAXHBIX HMHTEPECOB DaOOTHHKA, €CIIM TOJY4eHHE ero
COTJIACHS HEBO3MOJXKHO.

Takum 06pa3oM, B COOTBETCTBHH O CT. 86, 1. 14 Tpynosoro Kozekca PO B
uensix obecriedenus IpaB ¥ CBOGOX 4YeoBeKa U rpakiaHuHa PaGoToxaTels 1 ero
TPEICTAaBUTeNH TIpH 00paboTKe MepCOHANBHBIX AAHHBIX DPAGOTHHMKA MOJKHBI
cobronaTh cenyrolre obure TpeGoBaHus:

- 06paboTKa MepCOHANBHBIX JaHHBIX MOXKET OCYIIECTBISTHCS MCKIIOYHTENBHO B
uensx obecrieyeHust COGNIONIEHHS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, CONEHCTBHsS pabOTHHKAM B TPYAOYCTPONCTBE, OGyYeHUH U TIPOIBHIKEHUM
no cmyx0e, obecriedeHHs JUYHON 6e30IaCHOCTH PaGOTHHKOB, KOHTDOJS
KOIIMYeCTBA M KayecTBA BBINOJNHAEMON DabOTI M OGeCIedeHus COXPAHHOCTH
HUMYIIECTBa;

- IPA OmpejieNieHuH 00bemMa M COZEpIKaHHs, 00pabaTHIBAEMBIX MEPCOHANBHBIX
JaHHbIX Paborozatens nomkeH pykoBoxcTBOBarThes KoncTmtymmeit Poccmiickoit
@enepauuu, TpynoBeiM komekcoM Poccmiickoii @enmepanmy M MHEIMH
(enepanbHBIMU 3aKOHAMH;

- IPU IIPUHSATHH PELIEHUH, 3aTparuBaloIKX HHTepeckl paboTHuKa, PaGoTonarers
He MMEeT MpaBa OCHOBBIBATBCS HA MEPCOHANBHBIX MaHHBIX pabOTHUKA,
TIOIy4eHHBIX UCKIIOYUTEIBHO B Pe3ylbTaTe MX aBTOMATH3MPOBAHHON 06paGoTKH
MY 3NIEKTPOHHOTO IOJTyYeHHUST;

- 3allUTa [epPCOHANBHBIX [aHHBIX pPaGOTHHKA OT HENPABOMEPHOTO HX
HCIIONBE30BaHHs MM YTpaTsl obecnieunBaetcs PaGotozaterneM 3a cuer ero cpencts
B IIOPSIZIKE, YCTAHOBIEHHOM (belepalibHbIM 3aKOHOM;

- abOTHHKU U MX NPEICTABUTENH JOJIKHEI OBITh O3HAKOMIIEHEI TIOTl PACITHCKY C
JOKYMEHTAaMH  YUDeXIEHHs, YCTAHABIMBAIOUMMH  INOPSOK  06paGoTKH
TIEPCOHATIBHBIX JIAHHBIX PAaOOTHHKOB, a TakKe 06 WX MpaBaX M OOS3AHHOCTAX B
3TOH 06nacTy;

- BO BCEX ClIy4asX OTKa3 paGOTHHKa OT CBOMX IIpaB Ha COXPAHEHHE M 3AlUUTY
TalfHbI HeIeHCTBUTEIEH.
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Ipn nepenase nepconambHEIX naHmEX pabothuka PaGotomatens momken
cobmozars crexyzomse TpeSoBans:

- HE COODIIATE NMEpCOHATBHBIE NAHHBIE PpaGoTHHKA TpeTbel cTopome Ges
TTHCbMEHHOrO cornacks paGOTHHKA, 3a HCKITIOYeHHeM CIly4aeB, KOTAa 3TO
HEOOXOHMO B LeMAX NpeyNpesxIeHns YTPO3BI XHU3HH H 3710POBBIO paGOTHHKA, a
TaivKe B CIysasX, yCTaHOBNCHHBIX (ellepatbHEM 3aKOHOM;

- HE COO0IIaTh MepCOHANBHBIE NaHHbIE PaGoTHMKA B KOMMEpYeCKHX memsix
Ges3 ero mucEMeHHOTO cormacus;

- MPEAYNIPENUTD JIUL, TONYYHBIIHX NEPCOHATBHEIE IaHHbIE paboTH¥uKa, 0
TOM, 9TO 3TH JaHHBIE MOTYT GEITh HCITONB30BAHKI UL B LENAX, A1 KOTOPBIX OHH
COOGIIEHEL, U TPeGOBATH OT STHX JiHI| TIOATBEPKACHHS TOTO, YTO 3TO MPABHIO
cobumozeHo.

Jluua, momyumBIMe mepcoHambHBIE JlaHHBIE  pabOTHHKA, OGs3aHBI
COOITIONATE PEKUM CEKPETHOCTH (KOHd)HueHuHanLHocm).

[Haunoe Ilonoxenue me PaclpoCTpansercs Ha OGMEH MepCOHATBHEIMA
AaHHBIMU PAGOTHUKOB B TOPSZIKE, yCTAHOBICHHOM dentepabHEMH 3aKoHAMI;

- OCYIUECTBIIAT Tepefiady [epCOHANBHBIX MAHHbIX PabOTHHKOB B Mpezenax
Yupexenus B cooTBeTcTRH ¢ Hacrosium [Tonoskennenm;

- PaspeliaTh NOCTYyN K IepCOHATBHBIM NaHHBIM PabOTHHKOB TOJIBKO
CHCLHAIEHO YIIONHOMOYEHHBIM JIHIAM, TIPH 5TOM yKa3aHHbIe JIHL@ IOJDKHBI HMETh
[IpaBo  MoNy4aTh TOJBKO Te IEpPCOHANBHBIE JMaHHBE PpaboTHHKa, KoTOpble
HEOGXOIMMBI ISt BBITIONHEHHS KOHKpeTHO#H (yHKumy;

- He 3anpamuBath HHGOPMAIHIO O COCTOSHHU 3110pOBbs paboTHHKa, 3a
ACKJIIOYEHHEM TeX CBENICHHH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH
BBITIONHEH NS PaGOTHUKOM TPyZI0BOi dhyHKImH;

- [€pefiaBaThb MepCOHalNbHBIE [aHHEIE pabOTHUKA TIpe/ICTaBUTENIM
pabOTHHKOB B mOpsKe, ycraHoBneHHOM TpynossM komekcom Poccmiickoii
Desiepariy, 1 orpaHHYHBaTH 9Ty MH(OPMALUIO TONBKO TeMu [IEPCOHANBHBIMEI
MaHHBIMHM DaGOTHUKa, KOTOPHIE HEOGXOHMBI i BBITIOJIHEHHS  YKA3aHHBIMU
TPENICTABUTENAMH HX (yHKIHH.

XpaHeH¥e 1 HCTIOTB30BaHke TIEPCOHAITBHBIX AaHHBIX:

- IIpCOHANIBHBIE JaHHBle PAaGOTHHKOB 0GpabaTHIBAIOTCH M XpaHSATCST B
TIPHEMHOH JIMPEKTOpA, IePCOHANBHBIE NAHHBIE Y4amuxest o6paGarteiBaoTes u
XPaHSTCS B KabHHETe 3aMeCTHTes AUPEKTOpa 110 y4eGHO-BOCTHTATENbHO paGoTe
11 B IPEJIHA3HAYEHHBIX JUIsl STOTO 3JIEMEHTaX HH(OPMALHOHHBIX cHcTeM;

- [IepCOHANBHEIE JAaHHbIE PAGOTHUKOB M yuaiquxcs MOTyT GBITh MONyYeHEI,
TIPOXOZMTE JaNbHelillyI0 06paGoTky u mepemaBaThes Ha XpaHEHHe Kak Ha
OyMaXHBIX HOCHTENsX, Tak u B SNMCKTPOHHOM BHJIE - B CIIELHATBHBIX
KOMIIBIOTEPHBIX Tporpammax: «1C:3apruiara u KaJpbl» U T.J.

Mpn  momyuenun mepconamsmmx AaHHBIX HE OT paboTHMKa (3a
HCKIIOHCHHEM CIy4aeB, €CNH MepCOHATBHBIE AAHHBIE GBLTH TIPeIOCTaBIeHBI
paboTojaTenio Ha OCHOBaHUU (enepanbHoro 3akona wmk eciu TIePCOHATIBHbIE
AaHHBIE SBISIOTCS 0OIE0CTY IHEIMM) paGoTonaTeNs 70 Havana 06paboTKK TaKux
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uHbOpMaIHIO:
- HauMeHoBaHWe (Qammmms, Mg, OTHYECTBO) W ajpec oneparopa WiId ero
TIpE/ICTaBHTENS;
- LeNIb 06PabOTKH NePCOHATBHBIX AAHHBIX 1 ee TIPaBOBOE OCHOBAHHe;
- [IpeANONaraeMsie 101530BaTe H ePCOHATBHEIX JIaHHEIX;
~ YCTaHOBIeHHEE HacTosmmM  DenepansHsM 3aKOHOM mpaBa cyGBexTa
TI€PCOHATBHBIX AaHHEIX.

5. loetyn k mepconanbHbiv A2aHHBIM paGOTHHKOB.

Ipaso noctyna x nepconamssmM Jl@HHBIM pabOTHHKOB HMEFOT:
- AMPEKTOp YupexieHus;
- CeKpeTaps;
- MaBHbli Gyxrantep.

PaGotruk Yupexenus umeer 1paBo:
- [IOIyHaTs JOCTYT K CBOMM IEPCOHANBHBIM NAHHBIM 1 O3HaKOMJIEHHE C HUMH,
BKmOYas mpaBo Ha Ge3Bo3MesmHOe TMONyYeHHEe KOmUM  Jr060ii 3aIHCH,
COZepXKaLLeli IIepCOHABHEIE JaHHEe paboTHuka;
- TpeGoBath oT PaGoTomaresns YTOYHEHHS], HCKIIFOYEHHS MK HCTIpaBIICHUS

-CBEIICHUS O JIMLAX, KOTOPBIE HMEFOT AocTyn K IlepCOHANBHEIM DaHHBIM HH
KOTOPBIM MOJXET GbITh [PeI0CTABIEH TaKOl JoCTyI;
~TepedeHb 06paGaTbIBAEMBIX MepCOHATEHEIX AQHHEIX 1 HCTOYHHK HX [I0JTyYeHHS;
-CPOKH 06PabOTKH MepcoHabHbIX AQHHBIX, B TOM YHCIIE CPOKH HX XPaHeHHS;
~CBENICHHSI O TOM, KaKUe IOpHHYECKHE OCTENCTRIS AUl CyGBEeKTa MepCOHaNBHBIX
JlaHHBIX MOXET IOBJIEYH 3a CO6OiT obpaboTka ero TIEPCOHANBHBIX JJAHHEIX;
-TpeGoBath m3BelleHHs PaGotomatenem BCCX JHI, KOTOPEIM paHee ObuTH
COOOIEHEl HeBEpHBIE WM HeroNHbe TMepPCOHANbHBIE NaHHEIE, 060 Bcex
TPOU3BE/ICHHEIX B HUX HCKIIOUEHHAX, HCIPABICHIAX Tk JIOTIONTHEHHSX;
-00KaNoBaTh B YIIOIHOMOYEHHEIH OPraH IO 3amuTe npaB cyGbekToB
[EPCOHANILHBIX JaHHBIX HIIH B CyHe6HOM TIOpANKe HeIIPaBOMEpHbIE NEeHCTBHS M
Gesneiicteus PaGotonarens TIpu 06paGoTke U 3ammTe ero TEPCOHAIIbHBIX JAHHBIX;
~KOIHMPOBATH U NIeNIaTh BBITUCKH TEPCOHATBHEIX HaHHBIX pabOTHHKa paspermaeTcs
HACKIOYUTENTBHO B CITy)eGHBIX HeIsx;
-nepenaya uHGOpMauuH TpeTbeit CTOPOHE BO3MOXHA TOIBKO TPH MHCEMEHHOM
COrJIacuH pabOTHHKOB.

6. OTBeTCcTBeHHOCTE 32 HapylleHHe HOPM, peryTHpyomux 00paborky u
3aIHTY NePCOHATBHBIX JAHHBIX

Pabotrukn Vupexnenus, sunosHpe 5 HApYIICHHH HOPM, Perymupyiomux
Tony4enue, obpaboTky m sammTy [ICpCOHANBHBIX NaHHEIX paboTHMKa, HecyT
AHCUHILIMHAPHYIO aIMHHHCTPAaTHBHYIO, TPaXaHCKO-TIPABOBYIO MK YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C benepansHbME 3aK0HAMY,





