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1. O0mue NoI0KeHHs

1.1. Hacrosamee [Tonoxenue pazpaboTaHo ¢ LeJbIO perjiaMeHTalud paboTel ¢ JTHYHEIMH
nenamu oOydarommxcs B MyHHIMNATBHOM Ka3zeHHOM 00pa30BaTeNbHOM — YUYPEKIEHHH
«KpacHoy(puMCKHii pallOHHBEIH HEHTpP NONOJHHTENBHOro oOpazoBaHus aered (manee MKOY
«Kpacnoypumckuit PL] JIOI») u onpenenser nopsaok NeiCTBHIi BCeX KaTerOpuil COTPYIHHKOB
YUpexIeHHs, y4acTBYIOIMX B paboTe ¢ BBIICHA3BAHHOM JOKYMEHTAIIHEH.

1.2. Hacrosmee Ilonoxenue paspaborano B cooTBeTcTBHE ¢ PelepalbHEIM 3aKOHOM OT
29 nexabps 2012 r. Ne273-03 «O6 obpasopanuu B Poccuiickoit ®enepanuuy» B AeiicTByromei
penaKkLuy, Ha OCHOBaHUH NpHKa3a Munucrepcrsa obpa3oBanus u Hayku P® ot 29 asrycra 2013
r. Nel008 «O6 yreepxnenun Ilopsnka opraHum3alMM M OCYLIECTBJICEHHS 00pa3oBaTeNlbLHOM
NeSTeIbHOCTU 110 JIOTIOJHHUTENBHEIM 00mmeo0pa3oBarenbHbiM nporpammamy; O3 ot 27 wmions
2006 roma Ne 152-®3 (pen. ot 21.07. 2014 r.) «O nepcoHanpHBIX HaHHBIX», YcTaBom MKOY
«Kpacnoypumckuii PL] JIO[I».

1.3. Tlonoxenue omnpenenser MexaHu3M (OPMHPOBAHHS M XPaHEHHS JIHYHBIX el
o0yJaroImuxcsi; aJropuTM JeHCTBHS COTPYAHHKOB NHpd O(GOPMIICHHH, CHCTEMaTH3allMH |
HCIIONIb30BaHKH HHbopMalu 06 00yyaromuxcs.

2. lMopsiaok GOpMHPOBAHMSA JHYHBIX €] YHAIHXCH

2.1. Jluunoe neno oOywaromierocs ¢opMHPYETCS TeNaroroM H BeAETCd Ha BCEM
HpOTH}I{eHPIH oOyuenus ero B MKOVY «Kpacnoypumckuit PL] 1O/I».

2.2, Jlmunoe neno oOydaromierocs MNpPeACTaBIAET IMaKeT HOKYMEHTOB,  KOTOPBIi
bopmMupyercs U3 JOKYMEHTOB, HEOOXOIMMBIX IS 3a4MCIICHUs 00yJalomerocs B yupexxaeHHe, 0
JOKYMEHTOB, OTpaKalOUIMX IepeBoJ Mo rogam oOydeHus W (WIIM) rpylnaMm, OTYHCIEHHE
obyuaromierocs.

2.3. IlepeueHb JOKYMEHTOB JINYHOTO Jie/a 0Oydaromerocs.

- IHMYHOE 3adBJICHHE pPOAMTENd (3aKOHHOTO  TPEACTABHUTENsA) O  IpHEMe
HEeCOBEPIICHHOJIETHETr0 00yyaromerocs B y4pekaeHue;

- poroBop 00 oOpazoBaHMM Ha OOy4eHHE IO JONOJHHTEIBHBIM 00pa30BaTEILHEIM
nporpamMmMam;

- KONHS CBHETEILCTBA O POKACHHH JUIS JIHIl Miajume 14 jer; Komus nacrnopra Ajis JIHIl
crapme 14 ner (B ciaydae, €CIH JOKYMEHTH HA HHOCTPAHHOM SI3bIKE, K HUM IIPHJIAraeTCs KOIUS
nepeBe/IeHHBIX JIOKYMEHTOB, 3aBePeHHBIX HOTAPHAIILHO).

2.4, Jluunple nena oOywarommuxcs (GopMHPYIOTCS MO mankaM oObeAuMHeHHH (rpymm) ¢
pacmpeeneHHeM 110 rojam oOyueHus.

Ha xaxnyio rpynmy (oOneamsenue) oOydaromuxcst (GopMHpyeTcs oOJHA mamka c
(aiinamu (Ha TUTYJIBHOM JIHCTE — Ha3BaHHe OObeIUHEHHS, TOX 00ydeHus, haMmIUs Neaarora).
B xaxxnom (aiine XxpaHuTCs JIHYHOE Ao oAHOro ydamerocs. Komndecto (ailioB ¢ TMYHBEIMH
nenaMi 00y4JaromIMXCs JOJDKHO COBIANATh CO CIIHCOYHBIM COCTABOM IpYNIEI (O0BEIHHEHHS) B
KypHaie ydeta paboTsl 00beIHHEHHS (TPYIIIIBI).
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3. XpaneHue JHYHBIX JIeJl y9aIHXCH,

dopmupoBaHie, BeleHHE IHYHBIX Jel O0ydYarolUXCs OCYIIECTBIIAETCA MNEeJarorom
JOMOJHATEIBHOro 00pa3oBaHus (TPEeHEPOM-TIPENOIABATENEM).

3.1. OTBETCTBEHHOCTH 3a MOJHOTY H JIOCTOBEPHOCTh MH(poOpMaluu 00 o0ydaromuxcs B
JTHYHOM JieJie HeceT MeAaror.

3.2. Jluynsle mena B Mankax XpaHsaTcs B KaOHHETe THPEKTOpa.

3.3. CBepka HaHHBIX NPOBOMMTCS MeTogucTaMH 1 pa3 B momyroaue: 15 Ho#0psa u 15
despans, rae mpoBepseTCs COOTBETCTBHE KOMHYECTBA JIMYHBIX [€1 00yJYalomMUXCsl CIIHCOYHOMY
cocTaBy OOBeIMHEHHs B JKypHale y4era paboTa memarora MOMOJHHTENEHOrO 00pa3oBaHHs
(TpeHepa-npenojaBaTess).

3.4. JInunsle aena obydaromuxcs, okoHuHBIIHX 00y4yenne B MKOY «Kpacnoydumckuit
PII IO/I» wunu BHIOBIBIIMX 10 MHBIM IIPHYMHAM, IOJUIEKAT M3BATHIO U IIEPENAIOTCA B apXHuB,
I7ie XpaHATCA B TEUEHHE TpeX JIET.



